By-Laws of Walton Heights – Candlewood Homeowners Association

ARTICLE I

Section 1. The name of the Association is the Walton Heights – Candlewood Homeowners Association.

Section 2. Office. This Association is incorporated under the Arkansas Nonprofit Corporation Act, and its registered office shall be the home address of the current president of this Association, or at such other address as its directors may fix from time to time.

Section 3. Purposes. The objects and purposes for which this Association is formed are those set forth in the Articles of Incorporation.

Section 4. Fiscal Year. The fiscal year of the Association shall begin on April 1 and end on March 31.

ARTICLE II 

Membership and Voting
Section 1. The membership of this Association shall be made up of those persons who are resident owners of dwellings in Walton Heights and/or Candlewood Additions to the City of Little Rock, Arkansas, as provided by the Articles of Incorporation of this Association.

Section 2. Voting Rights. Resident property owners in Walton Heights – Candlewood shall be entitled to one vote per household at all elections and on all other matters that may come before the members of this Association provided membership dues are current. In no event shall more than one vote be cast with respect to one household.

Section 3. During any period in which a member shall be in default in the payment of any dues or assessment levied by the Association as hereinafter provided, the voting rights will be suspended by the Board of Directors until such assessment has been paid.

ARTICLE III

Section 1. The affairs of this Association shall be managed by a Board of nine directors, all of whom must be dues paying members of the Association.

Section 2. Election. At the annual meeting of this Association, there will be elected from the membership of this Association, members of the Board of Directors to succeed the members whose terms are expiring, and each member so elected shall serve thereafter for a period of three years (except the initial term of three persons shall be for two years, and the initial term of three shall be one year, the terms to be determined by lot at the first meeting of the Board of Directors) and may be re-elected provided that no director may serve for more than three consecutive terms of three years each. There shall also be elected as such annual meeting a regular member to serve the unexpired portion of the term of any member of the Board of Directors whose position may have become vacant during the year. The immediate past-president of this Association shall be an ex-officio member of the Board of Directors.

Nominations for election to the Board of Directors shall be made by a nominating committee. Nominations may also be made from the floor at the annual meeting. The nominating committee shall consist of a chairman, who shall be a member of the Board of Directors, and two or more other members of this Association. The nominating committee shall be appointed by the Board of Directors not less than sixty (thirty days)
before the annual meeting of this Association. To be considered for nomination, each nominee must be a paid member of WHCHA.

Election to the Board of Directors shall be by secret written ballot. Official ballots will be provided to dues paying members for voting. The persons receiving the largest number of votes at the annual meeting shall be elected.

Section 3. Any director may be removed from the Board with or without cause by a majority vote at a meeting of the members of this Association entitled to vote.

Section 4. The Board of Directors shall have the right to take any action in the absence of a meeting which they could take at a meeting by obtaining the written approval of all the directors. Any action so approved shall have the same effect as though taken at a meeting of the directors.

ARTICLE IV

Meeting of Directors
Section 1. Regular meeting of the Board of Directors shall be held monthly with or without notice at such place and hour as may be fixed from time to time by resolution of the Board.

Section 2. Special meeting of the Board of Directors shall be held when called by the president or by any two directors after not less than two days’ notice to each director. 

Section 3. A majority of the number of directors shall constitute a quorum for the transaction of business. Every act or decision done or made by a majority of the directors present at a duly held meeting at which a quorum is present shall be regarded as the act of the Board. 

Section 4. All meetings of the Association and Board of Directors will be conducted according to Robert’s Rules of Order.

ARTICLE V

Powers and Duties of the Board of Directors

Section 1. The Board of Directors shall have the power:

(A.) To exercise for the Association all powers, duties and authority vested in or delegated to this Association by the Articles of Incorporation, the By-Laws, governing Walton Heights – Candlewood Additions, and the laws of the State of Arkansas, unless such powers, duties and authority have been reserved to the membership by other provisions of said Articles of Incorporation or By-Laws.

(B.) To declare the office of a member of the Board of Directors to be vacant in the event such member shall be absent from three consecutive regular meetings without due cause and to appoint a replacement to the Board to fulfill the remainder of that member’s term of office.

Section 2. It shall be the duty of the Board of Directors:

(A.) To cause to be kept a complete record of all its acts and to present a report thereof to the members at the annual meeting or at such other occasions as deemed appropriate by the Board.

(B.) To establish an annual budget prior to the annual meeting.

(C.) To fix the amount of the annual dues or assessment with any changes to be approved at the annual meeting with written notice of such dues assessments to be sent to every member before the end of March each year.

(D.) At the end of each year, each member of the Board is to archive their records, or copies thereof, including the official minutes, newsletters, treasurer’s reports, committee reports and other important documents to create a permanent record of WHCHA activities when can be made available to future officers and members of the Association. These documents are to be archived for safekeeping at a location its directors may fix from time to time.

Section 3. To appoint interim member(s) to the Board to fulfill any vacancy on the Board of Directors until the next annual meeting.

Section 4. To appoint committees as necessary to conduct the business of the Association.

ARTICLE VI

Committees
The Board of Directors shall appoint a Nominating Committee as provided for in these By-Laws. In addition, the Board of Directors shall appoint other committees where they deem appropriate, such as Long Range Planning Committee; a Hospitality and Public Relations committee; a Publicity and Information Committee; a Neighborhood Beautification Committee; a Membership Committee; a Safety Committee; and a Finance Committee. The president of the Board is an ex-officio member of all committees. A Board member will be appointed, either as chairman or liaison to each of the committees. A Board member will be appointed as chairman of each committee with the responsibility to form a committee, obtain Board approval for proposed actions by the committees, and to see that the work of the committee is accomplished in a timely fashion.

ARTICLE VII

Meeting of Members

Section 1. Annual Meeting. The annual meeting of the Association shall be held on the second Tuesday in March of each year for the election of directors and to consider such other matters as may properly be brought before the membership.

Section 2. Special Meeting. Special meetings of the Association may be called by the Board of Directors or whenever ten per cent of the membership of the Association in good standing shall make a written request of the president specifying the subject of the meeting.

Section 3. Quorum. Twenty per cent of the members qualified to vote being present in person or by proxy at any annual or special meeting shall constitute a quorum. If a quorum fails to attend at the time and place of any meeting, those who do attend may adjourn from time to time until a meeting shall be regularly constituted.

Section 4. Notice. Written notice of any annual or special meeting of the Association shall be mailed to the address of or delivered to each member qualified to vote at least seven days prior to such meeting and any such notice so delivered to a member at the address as shown by the membership records of the Association shall be deemed due and regular notice of any such meeting.

ARTICLE VIII

Officers

The officers of the Association shall be a president, vice president, secretary, and treasurer who shall be elected by the Board of Directors. It shall be the duty of the president to preside at all meetings of the Board of Directors and of the Association. The president or vice president shall, with the secretary, sign all membership documents, leases, contracts and obligations of the Association, and perform such other duties as may be required by the Board of Directors, the Articles of Incorporation, and the By-Laws. The president from the previous year will call the first Board meeting. The president and vice president shall see that the records of the year are permanently archived. In the absence of the president, the vice president shall have and exercise all powers of the president, and in the absence of both president and vice president, the Board of Directors may designate one of their number to perform such duties of either as may be necessary.

It shall be the duty of the secretary of the Association to keep its records including each newsletter in books proved for that purpose; to keep a record of the expiration date of the term of each Board member; to keep minutes of all Board meetings and general meetings; to issue notice of all meetings; to conduct the general correspondence of the Association; to have printed and updated version of the WHCHA Resident Directory annually to be distributed only to paid members; and perform such other duties as may be required by the By-Laws or by the Board of Directors.

The treasurer shall have charge and custody of the funds of the Association, subject to the general supervision and control of the Board of Directors. Under the direction of the Board, the treasurer shall give, negotiate or endorse such checks, notes, and bills as may be required in the operation of the Association. The treasurer shall also have the duties and authority to collect all funds and obligations due the Association and deposit such funds in such depository or depositories as the Board of Directors may from time to time designate; and withdrawals therefrom shall be made only by checks executed by any two of the following: president, vice president, treasurer, or one designated director. The treasurer is to ensure that a written notice of dues assessment and due date is sent to every resident by the end of March each year as indicated in Article V, Section 2. The treasurer will keep a permanent record of all dues paying members and their addresses and bring it to Association meetings to verify voting privileges. This record is to be used to help update the Resident Directory each year.

ARTICLE IX

Assessments

Section 1. The dues assessments shall be used exclusively for the purpose of promoting the improvement, recreation, health, safety, and welfare (including Board operating costs and legal contingencies) of the residents of Walton Heights – Candlewood. All expenditures are to be approved by the Board of Directors.

Section 2. The annual dues assessments shall be on a fiscal year basis to coincide with the fiscal year of the Association. The due date or dates of such assessment shall be established by the Board of Directors and written notice of the amount of the dues assessments and due date or dates thereof shall be sent to every member of the Association resident homeowner in Walton Heights – Candlewood. 

ARTICLE X

Books and Records
Section 1. The books and records of the Association shall at all times be subject to inspection by any member during normal business hours by appointment.

Section 2. Prior to each annual meeting, the president shall appoint an Auditing Committee to examine the Association’s financial records from the previous annual audit up through the most recent feasible date. The Committee shall submit a written and brief oral report to the membership at the annual meeting.

ARTICLE XI

Section 1. These By-Laws may be amended by a vote of a majority of a quorum present in person at a regular or special meeting of the Association. 

Section 2. In case of any conflict between the Articles of Incorporation and these By-Laws, the Articles shall control. In case of any conflict between the Bills of Assurance and these By-Laws, the Bills of Assurance shall control.

� Articles of Incorporation were filed March 30, 1973 and revised to included Candlewood in March 1985.  Following the election of the president each year, an amended registered agent form needs to be filed with the Arkansas Secretary of State’s Nonprofit Corporation Office stating the name and address of the current president. A name and permanent address, and not just a post office box, are required. The post office mailbox for mailing purposes is:  P.O. Box 17043, Little Rock, AR 72222.








�  The chairman of the Nominating Committee who is also a Board member is to:


(A.) Ensure that the nominees are paid members of the Association prior to nomination.


(B.) Ensure that the nominees are selected and nominated for the appropriate term length so that each year there continues to be a Board whose make-up consists of three persons whose terms expire three years from that election; three persons whose terms expire two years from that election, and three persons whose terms expire one year from that election, as is intended under Section 2.  The immediate past president of the Association serves as ex-officio the following year even if his/her term has expired, in which case there would be nine Board members plus the ex-officio.


(C.) Present the nominations to the Board of Directors for approval prior to the annual meeting.


(D.) Obtain biographies and goals in serving WHCHA form the nominees and submit them to the newsletter editor for publication prior to the annual meeting and/or present the information at the annual meeting.


(E.) Make sure the nominees know about the date of the annual meeting and that they will be expected to attend to be introduced.


(F.) Introduce the nominating committee and the nominees at the annual meeting and formally ask the Association to place their names in nomination.  The president of the Association will ask the Association for a second to the nominations and open to the floor for further nominations.  


(G.) Preparation for the elections include: the secretary is to prepare written ballots; the treasurer is to have a list of current paid members available for verification of membership voting rights; and the membership chair is to have sufficient persons from that committee on hand at the annual meeting to collect dues and to provide ballots only to paid members; the hospitality chair is to arrange for the meeting place, set up, and for refreshments, if desired.


� As of 2001, WHCHA records are stored with Evelena Berry, 11300 Bainbridge, as she has agreed to serve as the Association archivist.








